
Create an Online Account 

In order to give online you will need to set up an online account. If you have not already done so, go to the My Account 
page on our website and follow the instructions to set up an account. If you have a Northwest online account, follow the 
instructions below to set up one-time or scheduled giving. 
 

Log In To Online Giving 

Click the Give Online link on the Give Online page.  If you have not already logged in to the website, you will see the login 
page. Enter your user ID and password. Then, click Login. 

How to Give Online to a Pledge Drive 

One-Time Giving to Pledge Drive 

Step 1 Enter the amount you would like to give. 

Step 2 Leave the “One time” option selected to make your gift a one-time contribution. 

Step 3 Select Pledge Drive. Then, select the specific pledge drive in the drop-down list. 

Step 4 Select the date you would like the contribution to be made. Or choose to make the contribution immediately. 

Step 5 Complete payment information. We only accept e-checks for online giving. You will be asked to enter your  
financial institution, routing number and account number.   

Step 6 Type the word “AGREE” to authorize an electronic debit from your checking account. 

Step 7 Click Schedule New Contribution to submit. 



How to Give Online to a Pledge Drive 

Scheduled Giving to a Pledge Drive 

Step 1 Enter the amount you would like to give. 

Step 2 Select the giving frequency, such as weekly, every two weeks, monthly, quarterly or yearly. 

Step 3 Select Pledge Drive. Then, select the specific pledge drive in the drop-down list. 

Step 4 Select the date you would like the contributions to begin.   

Step 5 Choose to make the giving schedule continuous or for a limited number of contributions. 

Step 6 Complete payment information. We only accept e-checks for online giving. You will be asked to enter your  
financial institution, routing number and account number.   

Step 7 Type the word “AGREE” to authorize an electronic debit from your checking account. 

Step 8 Click Schedule New Contribution to submit. 



How to Give Online 

Viewing Your Giving History 

Step 1 Scroll to the bottom of the same giving window to see your giving for the current year.  
(Note: No contributions are shown in the example below.) 

Step 2 To see the previous year’s contributions, select the year in the drop-down menu. Note that you are only able to 
see the current and previous year’s giving history online. 

Step 3 You can also get a quick look at your year to date giving. 

Step 4 To view a printer-friendly version of your giving history, click Print View. 

 

Why Can I Not See My History? 

You are not able to see your giving history the same day you create an account. In order to ensure account security, all new 
website accounts are verified by Northwest before giving access to contribution records. Your account will be verified within 
one week. After that time, you will have access to your giving history. 

Changing Your Scheduled Giving 

You will find your scheduled giving near the bottom of the giving window, below the Contribution Schedule heading. To 
edit or delete an existing schedule, click the option next to the schedule you wish to change. 

 
Delete If you click delete next to the schedule, it will stop all further contributions. 

Edit If you click edit next to the schedule, the window will refresh, and you will be able to change your information, 
including the amount and frequency of the scheduled contributions. 

Need Help? 

Contact Harry Hegwood at hhegwood@northwestbible.org or 214-368-6436, ext. 306.  


